
Letter Size Mail 31/2"  x 5"  to  61/8”  x 111/2"    

 Postcards and Envelopes 

Mailing Panel Guide

 31/2"  x 5"  to  6"  x 101/2"       

Letter Size Mail Folded Self-mailer,  
 Stitched or Bound Mailers

Flat Size Mail 5"  x 6"  to  12"  x 15"      

Letter Size Mail (Trifold)

Joe Smith
1234 Oakwood Lane
Minneapolis, MN 56532

Final fold or binding must be at bottom

Final fold or bound side

Joe Smith
1234 Oakwood Lane
Minneapolis, MN 56532
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Joe Smith
1234 Oakwood Lane
Minneapolis, MN 56532

Address 
must be 

within top 
half of 

mail piece

Joe Smith
1234 Oakwood Lane
Minneapolis, MN 56532 First 

Fold

First Fold

Back Cover 
of piece

Final fold
(must be at 
the bottom 
of complete 
folded piece)

31/2"  x 5"  to  6"  x 101/2"       

Folded Self-mailer,  
Stitched or Bound Mailers

Joe Smith
1234 Oakwood Lane
Minneapolis, MN 56532

Jane Smith
4456 Winter Lane
St. Paul, MN 55107

Folded Sample

Final folded 
panel must 
be opposite 
mail panel

SPECIFICATIONS SUBJECT TO CHANGE.
CONTACT YOUR 1st CLASS MAILING REPRESENTATIVE WITH QUESTIONS.


